AOMUHUCTpaUMs MyHULMNAnNbLHOro obpasoBaHns
«Cenbckoe noceneHne Pasgopckun cenbcoBeT
KaMbI3sIKCKOro MyHMLmMnanbHOro pamoHa ActpaxaHckon obnactny

MOCTAHOBIJIEHUE
17.04.2026 r. Ne 38
c. Pasgop
«00 yTBEPXKOEHUM JOJTKHOCTHOW
NHCTPYKLUK OTBETCTBEHHOIO 3a
opraHmsaumnio 06paboTkM nepcoHarnbHbIX
JaHHbIX B aAMUHUCTpaLmmM
MYHULMNANbHOro obpasoBaHus

«KaMbI3AKCKMA  MyHUUMNAnNbHbIA - panoH
AcTpaxaHckon obnactm»

NMOCTAHOBIAO:

1. YTBepouTb npunaraemyto AOMKHOCTHYK MHCTPYKUMM OTBETCTBEHHOIO 3a
opraHmsaunio 06paboTkm NepCoHanbHbIX 4aHHbIX B aAMUHUCTPaLMN MyHULMNANbHOIro
obpasoBaHuna «Cenbckoe noceneHne Pasgopckuin cenbcoBeT KaMbl3AKCKOro
MYHUUMNANbLHOro pamoHa ActpaxaHckon obnactmy.

1. CuunTaTb yTpaTUBLUUM CUIYy NOCTAHOBNEHNE aaMUHUCTPaLMK
MyHUUMnaneHoro obpasoBaHus «Kambisskckui panoH» ot 19.11.2024 Ne 55 «O6
opraHusauum paboTbl ¢ NnepcoHanbHbIMKN AaHHbIMKU B agmuHucTpauum MO «Cenbckoe
noceneHne Pasgopckun cenbcoBeT KaMbI3AKCKOro MyHULMNANbHOro panoHa
AcTpaxaHckon obnactuy .
2. O6HapopoBaTb HacTosllee NocTaHoBEHME NYTEM pa3MeLLeHU Ha
MHpopMaunoHHoM cTenge agMmuHuctpaunn MO «Cenbckoe noceneHne Pasgopckun
cenbcoBeT KambI3AKCKOro MyHULMNAnNsLHOro panoHa ActpaxaHckon obnactuy, B cetn
MHTepHeT Ha odmumansHoM canTte agmumHuctpaumm MO «Cenbckoe noceneHue
Pasgopckun cenbcoseT KaMbI3SIKCKOro MyHMLUMNANbHOMO panoHa AcTpaxaHCKOW
obnactn.

3. KoHTponb 3a MCNONMHeHneM HacTosIWEero NoCcTaHOBNEHUSA OCTaBNA 3a
cobon.
4. HacTtosuee nocTaHOBNEHNE BCTyNaeT B CUMY CO AHS €ro NognucaHus.

maBa MyHUUMNanNbLHOro obpa3oBaHNs
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AOJKHOCTHAA MHCTPYKUUA
OTBETCTBEHHOro 3a opraHu3aumio 06paboTkn NepcoHarnbHbIX AaHHbIX

1. Obwme nonoxeHus

1.1. Hactodwasa AomKHOCTHasa MHCTpyKuma (ganee — WHCTpykums) onpenensiet
OTBETCTBEHHOCTb, NpaBa 1 0653aHHOCTN OTBETCTBEHHOIO 3a OpraHu3aumo oopaboTkm
nepcoHanbHbiX AaHHbiX (ganee — OTBETCTBEHHOr0) B  aAMUHUCTpaLUK
MyHUuunanbHoro obpasoBaHna «Cenbckoe mnocerneHne Pasgopckuin cenbcoBeT
KaMbI3siKCKOro  MyHMUMNanbHOro pawmoHa AcTpaxaHckon obnactny» (ganee —
AOMUHUCTpauUms).

1.2. HacTosilwasa nHCTpykumna paspabotaHa B COOTBETCTBUM CO cTaTbamu 18.1, 22,
22.1 n 24 depepanbHoro 3akoHa ot 27 uonga 2006 r. Ne 152-03 «O nepcoHanbHbIX
OaHHbIX» U ¢ NYHKTOM 1 «[MepeyHsa mep, HanpaBrieHHbIX Ha obecnevyeHne BbINONTHEHNS
oba3aHHOCTEN, npenycMoTpeHHbix PepepanbHbiM 3akoHOM «O  nepcoHanbHbIX
OAHHbBIX» U MPUHATBIMU B COOTBETCTBUU C HUM HOPMaTMBHBLIMU NPABOBbLIMU aKTaMu,
onepaTtopamu, SIBASAIOLNMUCS rocyaapCTBEHHBbIMU UM MyHULMNANbHBIMU OpraHamMmy,
yTBepXAeHHbIX nocTaHoBneHuem lNpasutensctea PO ot 21 mapta 2012 r. Ne 211.

1.3. OTBETCTBEHHbIN HAa3Ha4YaeTCsa Ha JOMKHOCTb 13 YNCMa WTAaTHbIX COTPYAHMKOB
AOMUHUCTPaLMM OTAENbHBIM PACMOPSIKEHNEM.

1.4. Mo Bonpocam 06paboTkM N 3aLWUTbl NEePCOHarnbHbIX AaHHbIX OTBETCTBEHHbIN
noaYMHaeTCs HenocpeAcTBEHHO rnaBe MyHuUmMnanbHoro obpasoBaHus «Cernbckoe
noceneHne Pasgopckuin cenbcoBeT KaMbI3AKCKOro MyHUUMNANbHOMO panoHa
AcTpaxaHckon obnactumy.

1.5. Ha Bpemsa otcytctBuss OTBeTCTBEHHOro (OTnyck, OonesHb, np.) ero
0053aHHOCTU UCNOSHAET NUUO, Ha3HaYeHHOe B YCTAHOBMEHHOM MOpsaKke, KOTopoe
npuobpeTaeT COOTBETCTBYHOLME NpaBa U HeCeT OTBETCTBEHHOCTb 3a Hajnexailee
NCNOSTHEHNE BO3MOXEHHbIX Ha HEro 06s13aHHOCTEN.

1.6. OTBeTCTBEHHLIN B CBOEN paboTe pykOoBOACTBYeTCA HacToswen HCcTpykunen,
KoHuenunen wuHdopmaumoHHon 6GesonacHoctn, [lonutukon WMHGOPMaLMOHHON
GesonacHoCTX, OPYrMMU pernameHTUpYLWMMn  OOKyMeHTaMu  AZMUHUCTpaLuMM,
PYKOBOOAWMMM U HOPMATUBHLIMW  OOKYMEHTaMu  perynaropos Poccunckon
denepaumm B obnactn obecneyeHmnsa 6e30nacHOCTM NepCoHanbHbIX AaHHbIX.

2. NOMKHOCTHbIe 00A3aHHOCTU

OTBETCTBEHHbIN JOIMKEH:

2.1. Cobnogatb TpeboBaHua 3akoHopaTenbcTBa Poccuinickon ®depepaummn o
nepcoHanbHbIX AaHHbIX, B TOM 4Yncne TpeboBaHUM K 3alumnTe NepcoHarnbHbIX AaHHbIX,
MpaBnn 006paboTkM NepcoHanbHbIX AaHHbIX U APYrMX HOPMAaTUBHbLIX OOKYMEHTOB
AoMunHncTpaummn B obnactn o6paboTkm 1 3awmnTbl NEPCOHANbHbIX AAaHHbIX.



2.2. [oBoguTb [0 cCBeOeHUA COTPYAHWKOB AOMUHUCTPAUUK  MOSNOXEHUS
3akoHogartenoctBa Poccuickon depepaumm 0 MNepcoHanbHbIX AaHHbIX, [lpaBun
06paboTkM nepcoHarnbHbIX AaHHbIX W OPYrMX  HOPMATUBHLIX  [JOKYMEHTOB
AOMUHUCTpaummn no Bonpocam obpaboTkn n TpeboBaHM K 3awWmnTe NepcoHarnbHbIX
OaHHbIX.

2.3. MNpoBOANTb MHCTPYKTaXN N 3aHATUSA MO M3yYeHUIo NpaBoBoKn 6asbl Mo 3awmTte
nepcoHanbHbIX AAHHbIX C COTpyAHMKaMn AOMUHUCTpaUUW, UMEKLWMMU O0CTyn K
nepcoHanbHbIM  JaHHbIM, W BecTn JKypHan npoBedeHUs WHCTPYKTaXen no
MHOPMaLMOHHON B6e30MacHOCTN.

2.4. OkasblBaTb KOHCYMbTALMOHHYK MOMOLb COTPYAHWKAM MO MPUMEHEHUIO
CpeacTB 3aLlMThl NEPCOHANbHbIX AAHHbIX.

2.5. OcyuwecTtBnaTb KOHTposnb 3a cobniogeHnem B AgMUHUCTpauuu
3akoHogartenbcTBa Poccuinckon ®epepaumm 0 nepcoHarnbHbIX AaHHbIX, B TOM 4Yucne
TpeboBaHUI K 3aWMTe NepcoHanbHbIX AaHHbIX, U NMpaBun 06paboTkn nepcoHanbHbIX
AaHHbIX cornacHo NpaBunam oCyLLECTBEHNS] BHYTPEHHENO KOHTPOMSA COOTBETCTBUS
06paboTKM NepcoHanbHbIX AaHHbIX TPEOOBaHUSAM K 3alUmMTe NepPCOoHanbHbIX AaHHbIX

2.6. [MpoBOoauTb perynsipHble BHYTPEHHME NPOBEPKN, cornacHo NnaHy BHYTPEeHHUX
NPOBEPOK KOHTPOMA COOTBETCTBUSA 00paboTKM, NepCoHarnbHbIX AaHHbLIX TPE6oBaHUAM
K 3aLLMTEe NepcoHanbHbIX OaHHbIX.

2.7. YyactBoBaTb B nposegeHumn paccregoBaHui crny4vaes
HEeCaHKUMOHNPOBAHHOIO AO0CTyNa K MepCcoHasnbHbiM AAHHbIM U APYrMX HapyLleHWUN
MpaBun 06paboTkn NepcoHarnbHbIX 4aHHbIX.

2.8. CoctaBnatb W npegnaraTtb Ha YTBEPXAEHVME [NaBe MyHULMNANbHOIO
obpasoBaHna «Cenbckoe noceneHve Pasgopckuin cenbcoBeT KambI3siKCKOro
MYHUUMNANbHOro panoHa AcTpaxaHCKoW obnactm» nepeyeHb nuy n obbema wux
NOSTHOMOYMI, KOTOPbIM pa3peLleH AOCTYMN K NepCoHasnbHbIM AaHHbIM.

2.9. He ponyckaTb Kk paboTe ¢ nepcoHanbHbIMW OaHHbIMKU NKL, HEe obnagaroLmx
OS5 3TOro COOTBETCTBYHOLLMMU NpaBamMu.

2.10. OcywecTtBnatb pernctpaumio obpawleHnn ©n  3anpocoB CyObeKToB
nepcoHanbHbIX AaHHbIX MW KX npeacTtaButTenen B XypHane ydéta obpalleHun
CyGBEKTOB NEepPCOHanbHbIX AaHHbIX O BbINOSIHEHMM NX 3aKOHHbIX NpaB Npun obpaboTke
nepcoHarnbHbIX AAaHHbIX O BbINOMHEHUM NX 3aKOHHbIX MNpaB.

2.11. OcywecTBnATb MeTOANYECKOE PYKOBOACTBO paboTon agMWHUCTPATOpPOB
B6e3onacHOCTM M agMUHUCTPATOPOB WHAOPMALUMOHHBLIX CUCTEM MNEPCOHarbHbIX
AaHHbIX B 06nacTu 3alnTbl NEPCOHANbHbIX AAaHHbIX.

2.12. MNpepnaraTb PyKOBOACTBY MEPOMNPUSTUS MO COBEPLUEHCTBOBaHUIO paboTbl
Mo 3aLumMTe NepPCcoHanbHbIX AaHHbIX.

3. MpaBa

OTBETCTBEHHbLIV MMEET NpaBo.

3.1. TpeboBaTb oT COTPYLHMKOB AOMUHUCTpaunn cobnoageHus
3akoHogaTenbcTBa Poccunckon ®egepauumn o nepcoHasnbHbIX AAHHbIX, B TOM 4YnUCne
TpeboBaHUIN K 3awMTe NepcoHarnbHbIX AaHHbIX, MpaBun 0b6paboTkm nepcoHanbHbIX
AaHHbIX U APYTMX HOPMATUBHbIX JOKYMEHTOB AAMUHUCTpauumn B obnacti o6paboTkm n
3alWnTbl NepPCOoHanbHbIX JaHHbIX.

3.2. 3anpewaTb coTpyaHukam AAMUHUCTPaLUK SOCTYN K NepCOHanbHbIM AaHHbIM
C Uenblo MpedoTBpalleHns HecaHKUMOHUPOBAHHOMO [J0CTyrna K OoXpaHsaeMoun
NHopMaunu.

3.3. NpoBoanTb paccrnegoBaHne No criydadM HeCaHKUMOHMPOBAHHOIO OCTyna K
nepcoHanbHbIM AaHHbIM W OPYIMM  CryvasiM  HapylwleHust pexmnma obpaboTku
nepcoHanbHbIX AaHHbIX.

3.4. BHOCUTb NpeasioXeHMs Mo NPUMEHEHWUI0 AUCLMNIIMHAPHBIX B3bICKAHUA K



coTpyaHukam AgMUHUCTpaumn, HapywmsBwmMMm TpeboBaHusa [lpaBun obpaboTkm
NepcoHanbHbIX AaHHbIX WM OPYrMX HOPMATUBHbLIX AOKYMEHTOB AAMWHUCTpaLMM B
obnactn 06paboTku 1 3aWMTbl NEPCOHANbHBIX AAHHbIX.

3.5. 3HAaKOMUTbLCS C MPOEKTHLIMU pPELUEHNAMU PYKOBOACTBA, KacalowMMUCH ero
OEeATeNnbHOCTW.

3.6. BHOCUTb NpennoXeHus no COBEpPLIEHCTBOBaHUIO paboTbl, CBA3aHHOM C
npeayCcMOTPEHHbIMU HacTosLwen VIHCTpyKumnen o6s3aHHOCTAMM.

3.7. B npepenax cBoen KOMMETeHUUM coobuiaTb rnaee MyHUUMNAaNbHOro
obpasoBaHna «Cenbckoe noceneHne Pasgopckuin cenbcoBeT Kambl3sikckoro
MYHUUMNANbHOro panvoH AcCTpaxaHCKoW obnactu» O HefdocTaTkaX, BbISIBIEHHbIX B
npoLecce UCNOMHEHNST AOMKHOCTHbLIX 0653aHHOCTEN, 1 BHOCUTL NPeanoXeHUs no nx
YyCTPaHEHMUIO.

3.8. [lpuBnekaTb C paspeweHns rnaebl MyHMUMNANbLHOrO 0Opa3oBaHus
«Cenbckoe noceneHne Pasgopckun cenbcoBeT KaMbI3SKCKOro MyHMUMNANbHOMO
panoHa AcTpaxaHCKon obnactu» COTPYAHUKOB BCEX OTpacneBbiX ((PYHKLUMOHAMNbHbIX)
OpraHoB K peLleHunto 3aa4, BO3MOXEHHbIX Ha Hero.

3.9. 3anpawwuBaTb NMYHO WHOPMALMIO U [LOKYMEHTbl, Heobxoaumble AOns
BbIMOSIHEHNSA CBOUX OOMMKHOCTHbLIX 06S3aHHOCTEN.

4. OTBEeTCTBEHHOCTb

OTBETCTBEHHbIN 3a oOpraHusauuto 0bpaboTkM nepcoHanbHbIX OaHHbIX HeceT
OTBETCTBEHHOCTb:

4.1. 3a HeHaanexallee WCMOSIHEHME WM HEUCMOSTHEHME CBOUX AOIMKHOCTHbIX
obs3aHHOCTEN, MpPeayCMOTPEHHbIX HacToswen WHcTpykumen, B npegenax,
onpefeneHHblXx  OENCTBYHOLWMM  TPyAOBbIM  3aKOHoLaTeNbCTBOM  Poccuinckon
depepauymn.

4.2. 3a npaBOHapyLUEHUS, COBEPLLUEHHbIE B MpOLECCe OCYLLECTBIEHUS CBOEWN
AeATenbHOCTN, B npefeniax, onpefeneHHbIX AeUCTBYHLMM aAMUHUCTPaTUBHBLIM,
YrosfioBHbIM U rpaXgaHCKMM 3akoHogaTenbcTBoM Poccumnckon denepauuu.

4.3. 3a npuunHeHne maTepuanbHoro yuwepba — B npegenax, onpegeneHHbIX
OENCTBYIOWMUM  TPYAOBbIM W rpaxgaHCKMM  3akoHoOaTenbcTBOM  Poccuinckon
depepauymn.

5. Mopsaok nepecMoTpa AOSMKHOCTHON UHCTPYKLIUU
5.1. HacTtodawasa MHCTpyKkumnsa nepecmaTpmBaeTcs, U3MEHSETCA U AONONHAETCH No
Mepe HeobXoaANMMOCTU, HO HE peXxe O4HOro pasa B NATb feT.
5.2. O BHECEHMM WUIMEHEHWA (OOMOMHEHUN) B HaACTOAWY WMHCTpyKUuIo
3HaKOMATCA NoA4 NoAMUCb BCEe  COTPYOAHUKM  AAMUMHMCTPaUMM, Ha KOTOPbIX
pacnpocTpaHseTcsa AencTBmne aTon MHCTpyKumu.
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